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SENTENCE TYPES & FORMS Sentences can be placed into categories based on meaning and structure.

TYPES

1. A declarative sentence makes a statement and ends with

2. Because a simple sentence meets these criteria and can Complex Sentence
stand on its own, it is an independent clause. 1. A complex sentence contains an independent clause and

a period. 3. In a simple sentence, the subject, the verb, or both may a dependent clause.

+ Today is my birthday. be compound. 2. Although the dependent clause may contain a subject
« On my birthday, I like to eat cake. « Johnslept. and a verb, it cannot stand alone as a sentence; it is
2. An imperative sentence gives a command and « John and Bobbie slept. dependent on an independent clause for completeness.

ends with a period. In an imperative sentence, the + John and Bobbie ate and slept. « She rarely takes vacations because she is the CEO
subject you is often implied. Compound Sentence . ) (Because she is the CEO is the dependent clause; she
« (You) Close the door on your way out. 1. A compound sentence contains two or more indepen- rarely takes vacations is the independent clause.)
« Brandon, open the door. dent clauses and expresses more than one complete 3. A dependent clause that appears at the beginning of a

. An interrogative sentence asks a question and ends with
a question mark.
« Who was that woman?
« Were you happy to make her acquaintance?

. An exclamatory sentence expresses strong feeling and
ends with an exclamation point.
« What a beautiful morning!

thought.

. Independent clauses are joined by a comma and

coordinating conjunction (and, or, nor, for, so, yet, but)

or a semicolon when a coordinating conjunction is not

present. ’

« Bobbie likes watching TV, but she prefers going to the
movies.

complex sentence is set off by a comma.

« If you are going to walk, be sure to stay on the path. (If
you are going to walk is the dependent clause; be sure to
stay on the path is the independent clause.)

Compound-Complex Sentence

1.

A compound-complex sentence contains at least two

Simple Sentence
1. A simple sentence contains a subject and a verb and

« On such a beautiful morning, I love to run!

FORMS

expresses one complete thought.

NOUN CLAUSES
. A noun clause functions as a noun.

« That she had not finished the paper was the reason for her low grade.
(The noun clause is the subject.)

« I know what I will do today. (The noun clause is the direct object of
the verb know.)

« She wondered about what she should do next. (The noun clause is the
object of the preposition about.)

ADIJECTIVE (OR RELATIVE) CLAUSES

. An adjective clause points out or describes any noun or pronoun in a

sentence.

. A relative pronoun (who, whom, whose, which, that) usually introduces
an adjective clause. However, an adjective clause can sometimes be
introduced with a relative adverb (when, where, why).

3. Adjective clauses may be restrictive or nonrestrictive.
o The car that is parked by the curb belongs to me. (The adjective
clause restricts meaning to clarify which car.)
« The car, which is parked by the curb, belongs to me. (The adjective
clause provides nonessential, additional information about the car.)

ADVERBIAL CLAUSES
. An adverbial clause functions as an adverb.

2. An adverbial clause is introduced by a subordinating conjunction (after,

although, as, as if, because, before, if, since, so that, that, unless, until, when,
where, while).

. When an adverbial clause begins a sentence, set it off with a comma.
Generally, do not use a comma when the adverbial clause appears at the
end of a sentence.

» Because he stepped on her toe, she was annoyed. (The adverbial clause
modifies the adjective annoyed.)
+ She was annoyed because he stepped on her toe.

VERBS

. A verb has four basic forms: infinitive (fo plus the verb stem), past tense, present
participle, and past participle. Each form works alone or with other verbs to express

times of action and states of being.
« to hope (infinitive)

« hoped (past tense)

« hoping (present participle)

« have hoped (past participle)

. In addition, a verb has five properties: tense, person, number, voice, and mood.

Tense
1. The simple tense of a verb expresses when the action takes place: past, present, or future.

« Iride my scooter. (present)
« Irode my scooter. (past)
+ I will ride my scooter. (future)

2. The perfect tense of a verb expresses the completeness of an action in relation to

another action.

« Thave ridden my bike to the park (one complete action), but I have never ridden it

to the river (an incomplete action).

» Bobbie likes watching TV; John enjoys exercising on
the treadmill.

NOTE: When the sentences are very short and integrally

related, a comma may not be necessary (e.g., Sierra

demonstrated CPR and Jamal observed her.)

independent clauses and at least one dependent clause.

» If you are going to walk, be sure to stay on the path;
you will not get lost. (If you are going to walk is the
dependent clause; be sure to stay on the path and you
will not get lost are the independent clauses.)

FRAGMENTS

. A sentence fragment does not express a complete thought because it does not contain both a

subject and a predicate. A fragment may also be a dependent clause. For these reasons, a fragment
cannot stand on its own as a complete sentence.

« Enjoyed the movie. (no subject)

« Speaking of movies, Joe, Lucy, and I. (no predicate)

« Although I enjoyed the movie. (dependent clause)

. To fix a fragment, add the missing component or join it with a complete sentence.

« I enjoyed the movie.
« Speaking of movies, Joe, Lucy, and I saw Quakes yesterday.
« Although I enjoyed the movie, I prefer romantic comedies.

COMMA SPLICES

. A comma splice occurs when a writer places a comma between the two or more independent

clauses in a compound sentence.
» Bobbie likes John, she loves vacations.

. To fix a comma splice, use one of these constructions:

« Bobbie likes John. She loves vacations. (period)

« Bobbie likes John, but she loves vacations. (comma and coordinating conjunction)

«» Bobbie likes John; she loves vacations. (semicolon)

» Bobbie likes John; however, she loves vacations. (semicolon, conjunctive adverb, and comma)
« Although Bobbie likes John, she loves vacations. (subordination)

FUSED OR RUN-ON SENTENCES

. A fused or run-on sentence occurs when a writer places no punctuation between independent clauses.

« Bobbie likes movies John likes vacations.

. To fix a fused or run-on sentence, use one of these constructions:

« Bobbie likes movies. John likes vacations. (period)

+ Bobbie likes movies, and John likes vacations. (comma and coordinating conjunction)

» Bobbie likes movies; John likes vacations. (semicolon)

« Bobbie likes movies; however, John likes vacations. (semicolon, conjunctive adverb, and comma)
« Although Bobbie likes movies, John likes vacations. (subordination)

« I rode my bike before I went to the store. (consistent tense)
« Iride my bike before I go to the store. (consistent tense)
5. Some verbs, such as lie and lay, and set and sit, are a source of confusion for writers.

lie, meaning “rest or recline”  lie/lies lay lying lain
lay, meaning “to put down" lay/lays laid laying laid
sit, meaning “rest in a chair”  sit/sits sat sitting sat
set, meaning “to put down”  'set/sets et setting Set, o

Person
1. A verb must match the subject in person.
« Iam hoping for rain. (first person)
« You are hoping for rain. (second person)
« He is hoping for rain. (third person)
Number

3. The progressive tense of a verb expresses the continuance of an action.
« T have been riding my bike every day for a year.
4. Writers must be careful to maintain a consistent verb tense when writing.
« Irode (past) my bike before I go (present) to the store. (inconsistent tense)

1. A verb must match its subject in number.

2. A singular verb requires a singular subject; a plural verb requires a plural subject.
« The woman was tall.
« The women were tall.
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3. When two singular subjects are joined by and, the verb is plural.
« The man and the woman were tall.

4. When two subjects are connected by or, either...or, or neither...nor, the verb agrees
with the nearest subject.
» Neither the teacher nor the students are tall enough to dunk the basketball.

5. When a noun is collective (with or without the suffix -s), the verb is generally singular.
o The tall, coed basketball tearn wins the game.
« The news reports the win.

6. With many indefinite pronouns, the verb is third-person singular.
« Someone is measuring the height of each man and woman.

7. With other indefinite pronouns, use context to determine whether the verb is

« The ticket seller was annoyed by them chanting. (objective pronoun acting as a
possessive pronoun)
2. To fix an error in pronoun case, make sure the form of each pronoun matches its
function in a sentence.
» Marco and I want to attend the soccer game. (correct use of subjective pronoun)
+ The ticket seller was annoyed by their chanting. (correct use of possessive
pronoun)
Reference
1. Because a pronoun takes the place of a noun, the pronoun must refer clearly to a
specific noun.

singular or plural.
« Some of the women are tall.
« Some of the height comes from their mothers.
8. With relative pronouns, the verb agrees with the antecedent.
« I have a teammate who jumps high.

9. When the subject comes after the verb, make sure that the verb agrees with the

subject.
« There are three courses of action the team can take.

10. A verb agrees with the subject, not the subject complement.
« The strategy books that I received were technical.

Voice

1. In a sentence, a subject may perform or receive the action of a verb. This condition

is called voice.

2. Voice may be active or passive.

3. In the active voice, the subject does the action.
o The car struck the barn.
« The bear stole the campers’ supplies.

4. In the passive voice, the subject is acted upon. The passive form consists of some

form of the verb be plus the past participle.
« The barn was struck by the car.
« The campers’ supplies were stolen by the bear.

5. In general, writing should favor the active voice over the passive voice.

Mood

1. The mood of a verb expresses the writer’s attitude toward the action.

2. A verb may be indicative, imperative, or subjunctive.
3. The indicative mood makes a statement or asks a question.
« It is 40 miles to Gainesville, but we will get there in time.

4. The imperative mood expresses a command, request, suggestion, or entreaty

where the subject (usually the pronoun you) is understood.

« Stop! Please sign the form before returning it. (NOTE: This is also an imperative

sentence.)

5. The subjunctive mood equals the past tense in structure and is used after if and

wish when the statement is contrary to reality.

« I wish I were a rich woman. (NOTE: Use were for both singular and plural

subjects.)
« IfI knew her number, I would call her.
PRONOUNS
Case

1. Errors in pronoun case occur when a writer uses one type of pronoun to do the

job of another.

» Marco and me want to attend the soccer game. (objective pronoun acting as a

subjective pronoun)

MISPLACED & DANGLING MODIFIERS

1. A modifier, such as an adjective or adverb, provides

additional information.

2. To avoid the confusion of a misplaced modifier, place a
modifier near its subject in a sentence.

« The boys unpacked computers from the boxes that were
damaged. (What are damaged? The computers or the
boxes?)

« The boys unpacked computers that were damaged from
the boxes. (In this case, the author intends to say the
computers are damaged.)

3. Make sure a modifier gives information about only one
subject.

« The damaged computers that angered Paulo enormously
amused Santo. (Is Paulo enormously angered, or is Santo
enormously amused?)

« The damaged computers that angered Paulo amused Santo
enormously. (In this case, the author intends to say that
Santo is enormously amused.)

4. Make sure to state the subject to be modified; an unstated
subject produces a dangling modifier.

» Observing the damaged computers, a call to the manager
was placed. (Who observes the computers?)

« Observing the damaged computers, Paulo placed a call to
the manager. (Paulo observes the computers.)

« By studying consistently over several weeks, it was easy
to pass the test. (Who studies?)

» By studying consistently over several weeks, Steve easily
passed the test. (Steve studies.)

2. Generally, a pronoun refers to the last named noun.
« Jerome shot the basketball, and it bounced off the rim.
« The ball rebounded to Sharon, and she passed the ball to her teammate.

3. Ifthe pronoun reference is unclear, the meaning of the sentence will be unclear, too.
« I could see the scoreboard and the clock as it kept record of the points.

» What the sentence says: I could see the scoreboard and the clock as the clock kept
record of the points.

o What the sentence intends to say: I could see the scoreboard and the clock as the
scoreboard kept record of the points.

4. To fix a pronoun reference error, you can usually rewrite the sentence so that the
pronoun refers to the last named noun.

« I could see the clock and the scoreboard as it kept record of the points.

Antecedents

1. The noun to which a pronoun refers is called its antecedent.

2. Pronouns must agree with their antecedents in number, person, and gender.

3. Shifts in pronoun-antecedent agreement cause confusion for readers.

« Everybody (singular) will wear their (plural) fan shirts to the game. (number error)

» Fans (third person) should bring your (second person) signs, horns, and body
paint. (person error)

« If your parent does not stay, have him leave a contact number. (gender error)

4. To fix a pronoun-antecedent error, match the pronoun with the antecedent in
number, person, or gender. If the construction becomes awkward, try to recast
the sentence.

« Everybody will wear his or her fan shirt to the game. (awkward); (You) Join the
fun and wear your fan shirt to the game! (different construction)
o Fans should bring their signs, horns, and body paint.
« If your parent does not stay, have him or her leave a contact number.
5. Plural antecedents demand plural pronouns.
« Joe and Suzette will need their megaphones for the game.

6. If or or nor joins singular and plural antecedents, the pronoun agrees with the last
named antecedent.

« Neither Smith nor the cheerleaders remembered their signs.

7. Collective nouns demand singular pronouns unless the participants act as
individuals.

« The team appreciates its fan support. (The team as a whole appreciates the fan
support.)

+ The team wrote thank-you notes to their fans. (The team members each wrote
thank-you notes.)

8. Singular indefinite pronouns demand singular pronouns; plural indefinite
pronouns demand plural pronouns.

« Everyone will wear his or her team hat.
« Many fans will get their autograph books signed.

PARALLELISM
1. To convey comparison or contrast, effective writers use the same form for words, phrases, clauses, or
sentences. This practice creates parallelism.
» The horses like prancing, galloping, and to run. (To run is not parallel with prancing and galloping.)
« The horses like prancing, galloping, and running. (parallel)
« The horses like to prance, to gallop, and to run. (parallel)

TRANSITIONS
. Transitional words and phrases help writers convey connections between ideas to readers;
for example,
« Cause and effect: as a result, because, consequently, due to
« Comparison and contrast: however, in contrast, on the other hand, similarly
« Summary: in fact, in conclusion, in other words, to sum up
« Time: first, next, soon, then

—

WORD CHOICE
. When choosing words, identify the type of writing, the purpose, and the audience. Then consider

these issues:

« Bias: Words that show favoritism toward a particular subject at the expense of another.

+ Clichés: Words or phrases that are overused and lack originality.

« Denotation and connotation: The dictionary definition of a word versus the associations readers
make with a word.

» Formality: The appropriateness of language for a given purpose and audience, including slang,
idioms, or jargon.

+ Tone: The writer’s attitude toward the subject.

» Wordiness: The use of many words where a few will yield greater clarity.

ACTION VERBS
1. When selecting verbs, choose verbs that favor action above states of being whenever possible.
» Iam creative. (state of being)
« I created an interactive curriculum for a college-level writing course. (action)

—










